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What is An Association? 
 Associations are created to establish strength and unity in working 
toward common goals in virtually every profession and industry.  They are 
nonprofit organizations formed to promote the economic, scientific or social 
well being of their members. Those that represent a profession (MN Medical 
Association) are called professional societies.  Those representing a group of 
businesses are trade associations (Builders Association of MN). 
 
Associations Lead the Way 
 A career path in associations will provide you with experiences and 
opportunities you wonÕt find in any other career.  Associations look for both 
specialists and generalists so many options are available.  As society 
changes, the basic role of associationÕs remains the same- steeped in the 
tradition of working for the common good. 
 
Activities Associations Engage In 

¥ Meetings and conventions, education and training are a major focus 
of associations.  Education can be provided in a number of ways-
through seminars and conventions, on-line education, the written 
word, public information and education activities. 

¥ Communications and publications are key activities of associations.  
Most associations publish some kind of newsletter, journal or 
magazine, or regular bulletin to keep their members and supports 
informed, or in some cases, to inform the public. 

¥ Industry research and setting product and service standards advance 
industry practice and safeguard consumers, as well as establish codes 
of ethics for the industry or profession. 

¥ Advocacy through public information and public education 
campaigns, as well as by professional and grassroots lobbying, 
associations advocate for the trade, profession or cause they represent. 

¥ A resource for information Ð whether for members or the general 
public, associations are often the first and best source to call-for 
general information, regulations, standards, best practices, and 
referrals to members or other resources.  Association websites are also 
a wealth of information. 

¥ Group benefits such as property and casualty or health insurance, 
group purchasing, travel, scholarships, and more. 
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Careers in Associations 

¥   Administration- Executive Director, Office Manager, Administrative 
Assistant 

¥ Communications- Publications Manager, Editor, Graphic Designer 
¥ Marketing-Director of Marketing, Promotions Manager, Marketing 

Assistant 
¥ Finance- Chief Financial Officer, Treasurer, Director of Finance, 

Controller 
¥ Event Planning- Meeting Planner, Convention Manager, Tradeshow 

Manager 
¥ Education & Training- Director of Education, Continuing Education 

Manager 
¥ Government Relations- Manager of Government Relations, Director of 

Federal & State Relations 
¥ Information Services (Technology)- MIS Director, Systems Director, 

Technology Manager 
 
How Do I Get Started? 
 Association managers have many responsibilities, so a wide variety of 
skills are needed to be successful.  Just as in for-profit jobs, organization 
skills, communication skills, people management skills and planning skills 
are valuable.  Volunteering is a good way to get involved with associations, 
reading publications, and visiting websites. 
 
 
MSAE  
Educating, serving, advancing associations. 
 
Vision  
Be the recognized model for effective association management 
 
Mission 
To advance and serve the association management profession in Minnesota, 
North Dakota, and South Dakota. 
 
Global End 
MSAE members will be well-managed associations that enhance their 
membersÕ industries and professions while contributing to the well being of 
society as a whole.  
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Our Business Proposition 
For association executives and their staff in the upper Midwest, who need 
to stay informed of trends, meet organizational challenges and obtain 
opportunities for professional development, MSAE is the key resource that 
they can count on to meet their needs. 
 
MSAE offers cost-effective programs and resources specifically targeted to 
association executives.  MSAE is a full-service organization devoted 
exclusively to the promotion, advancement and the development of 
association professionals and the organizations they serve. 
 
                        
Resources 

¥ Network 
¥ Join a Society of Association Executives (MSAE in MN) 
¥ Intern 
¥ Search websites specific to the association industry                
                                                                                                                                             

 
The following websites offer the most up-to-date listing of available jobs in 
the association industry and are a great resource: 
 
www.msae.com 
www.monster.com 
www.startribune.com 
www.pioneerpress.com 
www.mncn.org 
www.asaecenter.org 
www.careerhq.org 
 
 
 

For More Information Contact: 
Midwest Society of Association Executives 

1885 University Avenue, Suite 222 
Saint Paul, MN 55104 

Phone: 651-647-6388     Fax: 651-647-6416 
Email: associations@msae.com 
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